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CoDA Service Conference 2019

Motion Form 
Committee:       Finance       		Date:  
Motion Number:  	1-2			Revision #: 1
							Revision Date: 7/10/19

Result (data entry purposes only)___________________
[bookmark: _GoBack]Motion: Move that we accept the new Expense Reimbursement Policy effective April 22, 2019. It replaces the old Expense Reimbursement Policy (ERP) and Expense Reimbursement Approval Procedure (ERAP).
________________________________________________
Intent: 
To rewrite our Expense Reimbursement Policy (ERP) 
1. To reflect the needs of CoDA 
2. To comply with IRS guidelines to maintain the not for profit status of CoDA, Inc. 
3. To clarify the reimbursement policy for CoDA World Service Workers (trusted servants) in light of the IRS guidelines.
4. To combine the ERP and the ERAP into one document.
________________________________________________
Remarks:
1. Changes are for IRS compliance.
2. Final draft is attached after legal review.
Major changes: 
1) Receipts are needed for all expenses.
2) Mileage is reimbursed at $0.14/mile.
3) Local trusted servants are reimbursed only for mileage. 
4) Daily meal allowance requires detailed receipts. 
5) There is a limit to the number of personal/non-service days that can be added to service trips which qualify for CoDA airfare reimbursement.  (Days attending International CoDA Convention or observing CoDA Service Conference are non-service days.)
6) For F2F meetings, if a member elects to have a private room and creates an “odd-man-out" situation, CoDA will not reimburse for that private room. (Their 50% will be applied to the person who is “odd man out”.)
7)  Payment of Delegate Grants (formerly Travel Reimbursement Opportunities [TROs]) are paid directly to the Voting Entity instead of the delegate.
8) Voting Entities are the primary payee of expenses for Delegates who are also chairs.
9) Speakers and Workshop Presenters are not reimbursed for travel expenses, in keeping within IRS guidelines.  (This is due to the cost versus the specific amount of service time: for 1 to 2 hours of service, non-local speakers have a cost of between $600 - $1,000 each.  It is suggested to use locals or individuals already present at CSC.) 
10) Comp rooms earned by the fellowship are used to defray the cost to CoDA, Inc. and not used to benefit members of any specific committee. (This is because the IRS requires detailed receipts for all expenses of committee members who are doing service.  See ERP section 6.B. for policy details.)
11) There are various other minor changes throughout the ERP that need to be congruent and in compliance with the IRS Guidelines to maintain our not-for-profit status.
 

This motion requires changes to: (please check any that apply)
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